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Switchboard, a local LGBT+ charity based in Brighton, is seeking passionate individuals to join our board as Trustees. We are particularly interested in recruiting individuals with knowledge or interest in fundraising, marketing, and communications. This is an excellent opportunity to make a meaningful impact on our organisation and support the LGBT+ community in Brighton.

While we are ideally looking for candidates with experience in the areas described within this document, we are open to all applications, including those from individuals who have not previously had board experience and are interested in exploring their first trustee role.

Person Specification:
Essential

· Knowledge and Interest: An interest in the mission and work of Switchboard is essential.
· Collaborative Spirit: Works well within a team, fostering a collaborative and inclusive environment. Willing to actively contribute ideas, listen to others, and engage in constructive discussions.
· Creativity and Innovation: Brings fresh perspectives and creative ideas to help develop innovative fundraising campaigns, marketing initiatives, and communication strategies.
· Commitment to Equality: Committed to promoting and advancing equality and inclusivity for the LGBT+ community. Understands the specific challenges faced by LGBT+ individuals and is dedicated to making a positive difference.
· Communication Skills: Possesses strong verbal and written communication skills, able to convey ideas clearly and concisely. Capable of adapting communication style for different audiences.
· Organisational Skills: Demonstrates effective organisational skills, including the ability to prioritise tasks, meet deadlines, and manage multiple responsibilities.
· Strategic Thinking: Able to think strategically and contribute to the overall direction and growth of the organisation. Capable of identifying opportunities for fundraising, marketing, and communication advancements.
· Flexibility and Adaptability: Willing to adapt to changing circumstances and embrace new approaches. Open to learning and developing new skills as necessary.
· Time Commitment: Able to commit to attending regular board meetings (typically once every two months) and engaging in additional ad hoc activities, as required. Estimated time commitment is approximately 6-10 hours per month.


Desirable

· Legal expertise: A strong understanding of legal and governance responsibilities to support our board. Experience in charity law, risk management, and compliance is highly desirable.
· Fundraising: Strong fundraising experience including the following: fundraising strategy and planning; grant writing and bid writing; donor relations and community organising; and fundraising events and campaign management.
· Board Experience: Previous experience serving on a board is not required. We welcome applications from individuals who are enthusiastic and motivated to learn and contribute to the success of Switchboard.


As a Trustee, you will:

1. Collaborate with the board: You'll work as part of a team with other Trustees. This involves participating in board meetings, contributing your ideas and expertise, and collectively making decisions that shape the organisation's direction.
2. Help us raise funds: You'll use your knowledge and skills to develop fundraising strategies and initiatives. This can include organising events, approaching potential donors or sponsors, and exploring new avenues for financial support.
3. Support our marketing efforts: You'll contribute to our organisation's marketing activities. This can involve developing marketing campaigns, creating content for various channels, and helping to promote our mission and activities.
4. Enhance communication: You'll assist in improving our communication methods and channels. This can include managing our website, creating informative materials, and utilising different platforms to engage with our stakeholders.
5. Safeguarding responsibilities: You'll uphold safeguarding principles within the organisation, ensuring the safety and well-being of all individuals involved with Switchboard. This includes supporting the staff team navigate safeguarding concerns and following established procedures. 
6. Time commitment: You'll be expected to attend regular board meetings, typically held once every two months. Additionally, there may be occasional ad hoc activities that require your participation. The estimated monthly time commitment is approximately [6-10] hours.


If you are interested in this role, we would love to hear from you! Please email joshua.wells@switchboard.org.uk with a CV if you have one and a brief email telling us why now and what you could bring to the role. 

We are planning for a recruitment process to run across October and early November with an aim of being voted in at our AGM on Thursday 11th December. 
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